
 

 

 
OLD CLEEVE PARISH COUNCIL 

NOTICE OF THE NEXT COUNCIL MEETING 

 

N. B Councils cannot lawfully decide items of business that are not specified in the summons/agenda (LGA1972 Sch 
12, paras 10(2)(b) and Longfield Parish Council v Wright (1918) 88 LJ Ch 119).  

 13 May 2025 

Members of Old Cleeve Parish Council, you are hereby summoned to a meeting to be held at 7.00pm on 
Monday 19 May 2025 at Church Rooms, Old Cleeve to transact the business on this agenda. If you are not 
able to attend, please advise the Clerk. 

Andrea Johnson 

Parish Clerk | clerk@oldcleeveparishcouncil.gov.uk 

 

AGENDA 
1. Election of Chairman and receipt of the Chairman’s Declaration of Acceptance of Office  

2. Election of Vice Chairman and receipt of the Vice Chairman’s Acceptance of Office  

3. Co-option of Councillor(s) to fill the vacant seat(s) 

4. To note apologies for absence and approve reason, where appropriate  

5. Declarations of Interest/Dispensations in respect of matters on the agenda at this meeting 

6. To sign as a correct record the minutes of the meetings held on 14 April 2025 

7. Public Participation 

8. Planning: To agree a response to the following Planning Application(s) 

Number Location Proposal 
6/26/25/002 Croydon Hall, Rodhuish, 

Minehead, TA24 6QT 
Change of use from class C2 (residential institution) to 
class C1 (hotel).  As per additional information 10.2.09, 
without complying with condition 8 (covered 
accommodation) and 9 (use of fireworks) of approved 
application 6/26/08/111. 

6/26/25/003 Roadwater Methodist 
Church, Roadwater TA23 
0QY 

Proposed conversion of existing church into a single 
residential unit also to include alterations to existing 
access. 

 

9. Committees and working groups  

a. Review of the terms of reference for existing committees and working groups (suggested 
revisions in red) 

 Complaints Committee  
 Finance Committee   
 Personnel Committee 
 Environment Working Group  
  Asset Working Group   

b. Appointment of Councillors to the above Committees and working groups  
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OLD CLEEVE PARISH COUNCIL 

NOTICE OF THE NEXT COUNCIL MEETING 

 

N. B Councils cannot lawfully decide items of business that are not specified in the summons/agenda (LGA1972 Sch 
12, paras 10(2)(b) and Longfield Parish Council v Wright (1918) 88 LJ Ch 119).  

10. Appointment of Representative to Outside Bodies 

a. Sydenham Charity 
b. Local Community Network  
                                                                 ` 

11. Meetings: To determine the time and place of ordinary meetings of the Council up to and including 
the next annual meeting of the Council. 

12. Policies and plans: to agree the schedule for reviewing policies and plans 

13. Local Government: Somerset Councillor – verbal update for Report only 

14. Finance 
a. To note the Bank Reconciliation on 30 April 2025 and agree that a member of the Finance 

Committee should sign. 
b. To note expenditure against budget for the year to date 
c. To resolve to make the payments shown on the schedule. 
d. To approve the Year End Accounts 2024/25. 
e. To receive the report from the Internal Auditor. 
f. To consider the questions on the Annual Governance Statement and respond accordingly. 
g. To consider and agree the Audit Accounting Statement figures. 
h. To consider and agree the Notice of Public Rights 

 
15. Washford Recreation Ground:  

a. to consider the recommendation from the Working Group and agree to apply for S106 funds 
to acquire the recommended new play equipment 

b. to consider the signage and agree any actions 

c. to note various minor repairs required to the fences and gates and the damaged box on the 
electric box and agree any actions. 

16. Items for information only or future agendas  

Clerk’s Report – for information 
 

17. To resolve to exclude the press and public from the meeting in view of the commercially sensitive 
nature of the business about to be transacted. 
 

18. Ground maintenance services: to consider the quote received and agree any actions 
 

19. Closure of the B3191: to resolve to sign the proposed letter 
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 OLD CLEEVE PARISH COUNCIL 
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MINUTES OF THE MEETING OF THE PARISH COUNCIL HELD ON 
14 APRIL 2025 at 7PM AT ROADWATER VILLAGE HALL 

 

Present: Cllr Williams (Chairman), Cllr Beaver, Cllr Gaskin, Cllr De’Ath, Cllr Smith, Cllr Dutton, 
Cllr Scofield, Cllr Gannon and Cllr Johnson-Smith (left 8.19pm). Cllr Eggar and Cllr 
Baker joined at 7.08 pm. 

In attendance: Andrea Johnson (Clerk) and 3 members of the public 

Absent: Cllr Stabb and Cllr Hunt. 

 

Minute   Action 

283/0425 Absences 

Apologies were received from Cllr Stabb (out of the country). Cllr Lawrence 
(Somerset Council) also gave her apologies. 

 

 

284/0425 Declarations of Interest 

Cllr Smith declared a non-pecuniary interest in planning application 
3/26/25/003 as a resident of Cleeve Park. 

 

 

285/0425 Minutes of the meeting on 17 March 2025 

It was unanimously resolved by those Councillors present who had attended 
the meeting of the Parish Council on 17 March 2025 that the Chair should sign 
the minutes as a correct record.  
 
Proposed: Cllr De’Ath.    Seconded: Cllr Dutton. 
   

 

Chair to sign the 
minutes 

286/0425 Repairs to MUGA fencing  

Cllr Dutton confirmed that drawings had been prepared, and quotations 
requested. One quotation has been received so far.  

 

 

Cllr Dutton to 
progress 

287/0425 Annual Parish Meeting 

It was noted that the Annual Parish Meeting will take place on 14 May 2025 at 
Lysaght Hall in Old Cleeve. Grant recipients have been invited to attend and 
give an update on the use of the grant funds. Cllr Kravis (Somerset Council) has 
declined to attend but PC Daniel Cox will speak on road safety in the area. 

 

It was unanimously resolved not to provide refreshments. These had not been 
provided historically, and it was difficult to predict the number of electors likely 
to attend. 
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Minute   Action 

288/0425 Local Government  

No Somerset Councillors were present to report. 

 

 

289/0425 Public participation 

No members of the public wished to speak. The applicant for the change of use 
of part of the former Blue Anchor hotel to a retail unit identified herself and 
reminded councillors that the application was being made by her and not her 
partner Cllr Kravis (Somerset Council). 

 

 

290/0425  Somerset Association of Local Councils (SALC) 
The significant increase in the membership fee for SALC was noted. 
Councillors discussed the services provided by SALC, the limited use the 
Council had made of those services to date, and the mixed feedback on the 
quality of the training undertaken.   
 
It was unanimously resolved not to renew the membership for 2025, but to 
monitor the impact on budgets and services. 
 
Proposed: Cllr Williams.   Seconded: Cllr Baker.    
 

 
 

291/0425 Risk Management Report 2024 – 2025 
It was unanimously resolved to adopt The Risk Management Report for 2024 -
2025. 
 
Proposed: Cllr Eggar.   Seconded: Cllr Gannon.        
 

 

292/0425 The Coach House, Lower Bilbrook 
Application 3/26/25/002 for a Lawful Development Certificate for the existing 
use of the Coach House as one dwelling was considered. 
 
It was unanimously resolved to reply confirming that the councillors did not 
have any evidence to support or contradict the applicant’s statements. 
 

 
Clerk to submit 
response. 

293/0425 The Blue Anchor, Cleeve Hill 
Application 3/26/25/004 for change of use of part of hotel to a retail unit was 
considered. 
 
It was unanimously resolved to submit a neutral response. Whilst the benefits 
of the proposed shop to the local area were noted, councillors had concerns 
about accessibility and safety when walking from the car park to the proposed 
shop entrance. It was also noted that the Planning Authority would need to 
have regard to Building regulation requirements.  
 
Proposed: Cllr Gannon.    Seconded: Cllr Gaskin. 

 
Clerk to submit 
response. 
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Minute   Action 

294/0425 78 Cleeve Park, Chapel Cleeve 
Application 3/26/25/003 for erection of flue for a woodburning stove was 
considered. It was unanimously resolved to support the application, there 
being no material planning reason not to do so, provided it was installed 
correctly. 
 
Proposed: Cllr Gannon.     Seconded: Cllr Baker. 
 

 
Clerk to submit 
response. 

295/0425 Bank Reconciliation Statement  
The statement was noted, and it was unanimously resolved that a member of 
the Finance Committee should sign the bank reconciliation statement on 
behalf of the Council. 
 

 
Cllr De’Ath to sign 
the statement 

296/0425 Expenditure against budget  
The Report was noted, all exceptional items had previously been reported. 

 

 

297/0425 Payments made since the previous meeting 
The following payments were verified as in line with the authority granted on 20 
May 2024 and the powers granted to the Parish Council by S111 Local 
Government Act 1972: 
 

Payee Description Amount £ 
A Johnson Salary & Homeworking allowance 

March 2025 
685.49 

Peninsula Pensions Pension Contributions 184.20 
Street Solutions Men at Work signs 84.97 

 
The following payment was verified as in line with the decision previously 
authorised, and the powers granted to the Parish Council by S19 Local 
Government (Misc Provisions) Act 1976: 
 

Payee Description Amount £ 
MH Goals Goalposts & nets 2628.48 

 
The following payment was verified as in line with the decision previously 
authorised, and the powers granted to the Parish Council by the Health and 
Safety at Work Act 1974 
 

Payee Description Amount £ 
Street Solutions Men at Work signs 84.97 
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Minute   Action 

298/0425 Payments for authorisation 
 It was unanimously resolved to make the following payment under the powers 
granted to the Parish Council by S111 Local Government Act 1972: 
 
Proposed: Cllr Baker.  Seconded: Cllr Smith. 
 

Payee Description Amount £ 
Exmoor Society Membership Subscription 25.00 
SALC Councillor Training - Cllr De’Ath 

Councillor Training – Cllr Scofield 
25.00 
40.00 

A Johnson Mileage 7.20 
A Johnson Postage 3.50 
   

 

 

299/0425 Pop-up campsite 
It was unanimously resolved to contact Somerset Council to express concerns 
about the safety of access to, and egress from, the campsite onto the A39, 
which is from/onto a bend in the road where traffic is permitted to travel at 
speeds of up to 50mph. 
 
Proposed: Cllr Smith.  Seconded: Cllr Beaver. 
 

 

 

300/0425 Defibrillator checks 
It was agreed that Cllr De’Ath would take over responsibility for the checks on 
the defibrillator at Washford. 
 
 
 

Clerk to set up 
access to report. 
Cllr Beaver to 
provide training. 

301/0425 Washford Recreation Ground  
The Working Group now has all of the information it requires to meet and 
formulate a recommendation to the full Council for 

 The purchase of new equipment to be funded through S106 monies; and 
 The refurbishment of existing equipment funded through grant monies 

and/or earmarked funds. 
 
Attempts have been made to remove the No Dogs sign from the entrance 
gate to the Recreational Ground and the litter bin lid has also been removed. 
The missing bin lid has been reported to Somerset Council.  

 

Working Group 
to meet and 
agree 
recommendation. 

 

Cllr Gannon will 
reattach the sign 
securely. 

 

302/0425 Matters For Information only 
 The Clerk’s Report was noted.  
 A sign for the railway station has been removed on WL18/27 
 The parking bay lines at Blue Anchor need repainting. Cllr Smith to 

report to Somerset Council. 
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Minute   Action 

303/0425 Closing 
The Chairman thanked all present, confirmed the date of the next meeting and 
declared the meeting closed at 8.23 pm. 
 

 

 

 

Signed………………………………………………………………..     

Dated: 19 May 2025 
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COMPLAINTS PROCEDURE 
 

 
Adopted by Old Cleeve Parish Council at its meeting on 19 August 2024 

 
Introduction 

1. The following procedure has been adopted for dealing with complaints about the 
administration or procedures of Old Cleeve Parish Council (the Parish Council).  
 

2. This procedure does not cover  
• complaints that are submitted anonymously; 
• complaints about the conduct of a Member of the Parish Council. Such complaints 

should be made through the Monitoring Officer at Somerset Council.  The Chair to the 
Parish Council should be advised of any complaints made about a member; 

• Complaints about a policy decision made by the Parish Council will be referred to the 
Parish Council for consideration; 

• financial irregularities which are handled by the Parish Council’s auditors; or 
• criminal activity which is investigated by the Police. 

Informal Resolution 
3. If complaints are made to the Council either in person, by telephone, letter or email to 

the Clerk or the Chair of the Council, the Clerk will try to resolve the complaint 
informally in a timely manner. 

4. It is hoped that most complaints can be resolved quickly and amicably through this route. 
 In the event that the informal process does not satisfy the complainant, the following 
complaints procedure should be instigated. 
 

Before the Meeting 
5. The complainant will be asked to put the complaint about the Parish Council’s procedures or 

administration in writing to the Clerk. If the complaint is about the Clerk, they should be 
advised to address it to the Chairman of the Parish Council.  

 
6. The Clerk will acknowledge receipt of the complaint and advise the complainant when the 

matter will be considered by the Parish Council or by a committee established for the 
purposes of hearing complaints. The complainant should also be advised whether the 
complaint will be treated as confidential or whether, for example, notice of it will be given in 
the usual way.  

 
7. The complainant will be invited to attend a meeting and to bring with them a representative if 

they wish. The representative will not be entitled to speak at the meeting. 
 

8. Seven clear working days prior to the meeting, the complainant must provide the Parish 
Council with copies of any documentation or other evidence relied on. The Parish Council will 
promptly provide the complainant with copies of any documentation upon which they wish to 
rely at the meeting, allowing the complainant the opportunity to read the material in good time 
for the meeting.  
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At the Meeting  

9. The Parish Council shall consider whether the circumstances of the meeting warrant the 
exclusion of the public and the press. Any decision on a complaint shall be announced at the 
Parish Council meeting in public.  

 
10. Three nominated Councillors will not take part in the proceedings so that they are available to 

handle any appeal, if required. 
 

11. The Chairman should introduce everyone and explain the procedure.  
 

12. The Clerk should normally represent the Council throughout the proceedings but a nominated  
Councillor may act instead.  
 

13. The complainant (or representative) should outline the grounds for complaint and, thereafter, 
questions may be asked by (i) the Clerk or nominated Councillor and then (ii) members. 

 
14. The Clerk or nominated Councillor will have an opportunity to explain the Parish Council’s 

position and questions may be asked by (i) the complainant and (ii) members.  
 

15. The Clerk or nominated Councillor and then the complainant should be offered the 
opportunity to summarise their position.  

 
16. The Clerk or nominated Councillor and the complainant should be asked to leave the room 

while members decide whether or not the grounds for the complaint have been made. If a 
point of clarification is necessary, both parties shall be invited back.  

 
17. The Clerk or nominated Councillor and the complainant should be given the opportunity to 

wait for the decision, but if the decision is unlikely to be finalised on that day they should be 
advised when the decision is likely to be made and when it is likely to be communicated to 
them.  
 

After the Meeting 
18. The decision should be confirmed in writing within seven working days together with details of 

any action to be taken. 
 

Appeals 
19. Should the complainant not agree with the decision they are entitled to appeal the decision 

within fourteen days of receipt of the result of the proceedings.  
 

20. The Councillors nominated to handle the appeal should, within twenty-one days of receiving 
the appeal, examine the way in which the Parish Council dealt with the complaint.  
 

21. If procedures were correctly handled by the Parish Council, then the appellant should be 
notified that the appeal has not been successful. If the complaint was not handled correctly, it 
must be referred back to the Parish Council for consideration. 
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22. The appellant should be notified of the result of the appeals process within fourteen days. 
 
 
 

Unreasonable behaviour 
23. The Council may have to initiate further action, if the complainant behaves unreasonably. 

 
24. The Parish Council defines unreasonable behaviour as that which hinders its consideration of 

complaints because of the frequency or nature of the complainant’s contact with the Parish 
Council, such as if the complainant:  

• refuses to articulate their complaint or specify the grounds of a complaint or the 
outcomes sought by raising the complaint, despite offers of assistance 

• refuses to co-operate with the complaints investigation process  
• refuses to accept that certain issues are not within the scope of the complaints 

procedure 
• insists on the complaint being dealt with in ways which are incompatible with the 

complaints procedure or with good practice 
• introduces trivial or irrelevant information which they expect to be taken into account 

and commented on 
• raises large numbers of detailed but unimportant questions, and insists they are fully 

answered, often immediately and to their own timescales 
• makes unjustified complaints about staff who are trying to deal with the issues, and 

seeks to have them replaced 
• changes the basis of the complaint as the investigation proceeds  
• repeatedly makes the same complaint (despite previous investigations or responses 

concluding that the complaint is groundless or has been addressed) 
• refuses to accept the findings of the investigation into that complaint where the 

council’s complaint procedure has been fully and properly implemented and 
completed  

• seeks an unrealistic outcome  
• makes excessive demands on council time by frequent, lengthy, and complicated 

contact with staff regarding the complaint in person, in writing, by email, and by 
telephone while the complaint is being dealt with 

• uses threats to intimidate 
• uses abusive, offensive or discriminatory language or violence 
• knowingly provides falsified information 
• publishes unacceptable information on social media or other public forums. 

 
25. Any action taken because of proven persistent and/or vexatious complaint should be  

proportionate to the degree of annoyance/aggravation caused. 
 

Procedure 
26. The possibility of there being an unreasonably persistent and/or vexatious complaint should  
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be brought to the attention of the Chairman or Vice Chairman to ensure that the complaint  
has been dealt with according to the Council’s complaints procedure.  
 

27.  The Chairman or Vice Chairman should seek the agreement of the Parish Council to further 
actions, such as restricting or refusing any further contact.  
 

28. The complainant must be advised by letter from the Clerk of this action, including any  
further actions the complainant may take with other bodies. 
  

29. The Parish Council must record the decision and hold all relevant correspondence, which will 
be stored appropriately in line with the Data Protection Act 2018. 
 

30. The Clerk must notify all Councillors and members of staff as appropriate.  
 

31. Any new complaint from any person who has come under the policy must be treated on its 
merit. 
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OLD CLEEVE PARISH COUNCIL – PERSONNEL COMMITTEE 

 
Membership:  Chair, Vice Chair of the Parish Council together with 2 other councillors, 

appointed by the full council.  
 

The Clerk shall not be a member but may attend meetings in an advisory 
capacity when requested, except when matters relate to their own 
employment. 
 

Remit:    The Personnel Committee is established to oversee all employment matters 
relating to the council’s employee(s), ensuring compliance with relevant 
employment legislation and best practices.  

 
It can decide and/or recommend action but all decisions must be ratified at a 
full Council meeting. 

 
To meet:  Quarterly, or as required 
 
All discussions and documentation relating to personnel matters shall remain confidential, in 
accordance with data protection legislation. 
 

TERMS OF REFERENCE 
 

• To appoint Chair of Personnel Committee who shall be responsible for    
o convening meetings with appropriate notice given; and 
o reporting minutes of those minutes to full Council, except when dealing with 

confidential personnel matters. 
 

• To appoint the Chair of the Personnel Committee to consider appeal cases at stage 1 of 
the LGPS Internal Dispute Resolution Process; 
 

• To prepare, issue and review contract(s) of employment, job description and person 
specification for Clerk and Responsible Financial Officer 
 

• To appoint Clerk and Responsible Financial Officer 
 

• To review number of contracted hours to be worked 
 

• To review the pay rate / scale for Clerk and Responsible Financial Officer 
 

• To review performance of Clerk and Responsible Financial Officer 
 

• To identify training needs and agree a training plan 
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• To consider any complaints or other concerns in respect of the Clerk and Responsible 
Financial Officer and implement any disciplinary procedures in line with the Council’s 
policies on disciplinary and grievance procedures. 
 

• To review and ensuring compliance with employment policies, including health and 
safety. 
 

• To own the Employers Pensions Discretion Policy and review it at least annually, 
recommending any changes to the Parish Council 
 

• To identify resources required to deliver the Council’s priorities 
 

• To consider and review the Councillor Code of Conduct 
 

• To consider complaints received against the Clerk and/or Responsible Financial Officer 
or Councillors made by the Clerk and/or Responsible Financial Officer. 
 
 

 
Terms of Reference to be reviewed annually at Annual Meeting of the Parish Council 
Last reviewed: May 2024 
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OLD CLEEVE PARISH COUNCIL – FINANCE COMMITTEE 

 
Membership:  Chair, Vice Chair of the Parish Council + 3 other Councillors, supported by the 

Clerk. 
 
 (If not the Clerk) the Responsible Financial Officer shall attend meetings in an 

advisory capacity. 
 
Remit:    The Finance Committee oversees the financial management of the council, 

ensuring transparency, accountability, and adherence to statutory financial 
regulations.  

 
It can decide and/or recommend action, but all decisions to be ratified at a full 
Council meeting 

 
To meet:  Annually, Quarterly, or as required 
 
 
 

TERMS OF REFERENCE 

 
 

• To appoint Chair of Finance Committee, who should not be the Chair of the Parish 
Council to maintain separation of duties. 
 

• To review budget and recommend precept 
 

• To own the Reserves Policy and review it at least annually, recommending any changes 
to the Parish Council 
 

• To ensure reserves are maintained in compliance with the Reserves Policy 
 

• To review insurance policy and cover to ensure: 
o Assets and risks are adequately covered 
o Cost of cover ensures adequate scope and value for money 

 

• To review Council banking arrangements 
 

• To review authorised signatories on the Council bank account 
 

• To review the Council’s accounting system [currently Scribe] to ensure: 
o It continues to meet the Council’s needs 
o It remains cost effective and value for money 

 

• To review existing contracts and services to ensure value for money and relevance 
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• To review and recommend donation requests in line with the Council’s Grants Policy. 
 

• To monitor actual spend against agreed budget 
 

• To assess financial risks and ensuring appropriate controls are in place. 
 

• To review internal and external audit reports and implementing recommendations as 
necessary. 
 

• To ensure adherence to financial regulations and governance requirements. 
 
 
Terms of Reference to be reviewed annually at Annual Meeting of the Parish Council 
Last reviewed: May 2024 
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OLD CLEEVE PARISH COUNCIL – ASSET INSPECTION WORKING PARTY 

 
Membership:  4 Councillors, supported by the Clerk 
 
Remit:    The Asset Inspection Working Party oversees the management, maintenance, 

and strategic planning of parish council-owned assets, ensuring they remain 
safe, functional, and beneficial to the community. 

 
It can recommend action, but all recommendations must be agreed at a full 
Council meeting. 

 
To meet:  Quarterly, or as required 
 
 
 

TERMS OF REFERENCE 

 
• To review the asset register [maintained by the Clerk] 

 

• To undertake inspections of all assets and record findings 
 

• To arrange immediate repairs in conjunction with the Chair and Clerk for any safety 
critical issues 
 

• To recommend repairs or maintenance as required to ensure all assets remain safe and 
serviceable 
 

• To consider action needed following regular checks of electrical safety and tree safety 
[inspection regime maintained by the Clerk using relevant experts] 
 

• To identify future plans upgrading and/or replacement of assets 
 

• To prepare and review asset-related risk assessments 
 

• To monitor stock levels in the Parish flood and salt stores 
 

• To own the Asset Management Policy and review it at least annually, recommending 
any changes to the Parish Council 
 
 
 

 
Terms of Reference to be reviewed annually at Annual Meeting of the Parish Council 
Last reviewed: May 2024 
 

16



OLD CLEEVE PARISH COUNCIL – ENVIRONMENT WORKING PARTY 

 
Membership:  5 Councillors 
 
Remit:    To recommend action 

All recommendations to be agreed at a full Council meeting 
 
To meet:  Quarterly, or as required 
 
 
 

TERMS OF REFERENCE 

 
 

• To represent the Council at meetings in respect of environmental matters 
 

• To identify opportunities to improve the environment in the Parish 
 

• To identify opportunities and measures to reduce carbon emissions and reduce energy 
consumption 
 

• To identify areas for additional tree planting and/or rewilding 
 

• To advise on appropriate maintenance regime for all environmental assets 
 

• To represent the Council on matters relating to flooding 
 

• To monitor stock levels in the Parish flood and salt stores 
 

• To own the Biodiversity Policy and review it at least annually, recommending any 
changes to the Parish Council 
 

 
Terms of Reference to be reviewed annually at Annual Meeting of the Parish Council 
Last reviewed: May 2024 
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Proposed Meeting Dates 2025 - 2026 
 

16 June 2025     Washford Memorial Hall 

21 July 2025      Roadwater Village Hall 

18 August 2025     Church Rooms, Old Cleeve 

15 September 2025     Washford Memorial Hall 

20 October 2025     Roadwater Village Hall 

17 November 2025     Church Rooms, Old Cleeve 

8 December 2025     Washford Memorial Hall 

19 January 2026    Roadwater Village Hall 

16 February 2026    Church Rooms, Old Cleeve 

16 March 2026     Washford Memorial Hall 

20 April 2026      Roadwater Village Hall 

18 May 2026   Church Rooms, Old Cleeve  
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              OLD CLEEVE PARISH COUNCIL 
 

 
 

Schedule of Policy Review 
 

 Policy/Plan Month 
1 Parish Plan 

 
June 2025 

2 Financial Regulations 
 

July 2025 

3 Standing Orders 
S106 Priorities 
 

August 2025 

4 Document Retention Policy 
 

September 2025 

5 Co-option Policy 
Expenses Policy 
 

October 2025 
 

6 Biodiversity Policy 
 

November 2025 
 

7 Grants Policy 
 

December 2025 

8 Reserves Policy 
Asset Management Policy 
 

January 2026 

9 Statement of Internal Controls  
Risk Management Report 
  

February 2026 

10 Employer Pensions Discretion Policy  March 2026 
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Old Cleeve Parish Council

4 May 2025 (2025-2026)

Prepared by:

Date:Approved by:

Date:

Name and Role (Clerk/RFO etc)

Name and Role (RFO/Chair of Finance etc)

Bank Reconciliation at 30/04/2025

Cash in Hand 01/04/2025  86,296.15

ADD

Receipts 01/04/2025 - 30/04/2025  44,750.00

 131,046.15

SUBTRACT

 4,633.29Payments 01/04/2025 - 30/04/2025

A Cash in Hand 30/04/2025  126,412.86

(per Cash Book)

Cash in hand per Bank Statements

Petty Cash  0.0030/04/2025

Unity Current Account  12,613.7630/04/2025

Unity Reserve Account  42,755.9630/04/2025

Unity Ringfenced Reserve Account  71,986.5904/05/2025

 127,356.31

B

Less unpresented payments

Plus unpresented receipts

Adjusted Bank Balance  126,412.86

 126,412.86

 943.45

A = B Checks out OK
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Old Cleeve Parish Council

All Cost Centres and Codes

4 May 2025 (2025-2026)

Summary of Receipts and Payments

Administration & Technology

Code Title Budgeted Actual Variance

Receipts Payments

Budgeted Actual Variance

Net Position

+/- Under/over spend

 4 Homeworking allowance  312.00  52.00  260.00  260.00  (83%)

 7 Insurance  1,000.00  1,000.00  1,000.00  (100%)

 8 Member Subscriptions  700.00  25.00  675.00  675.00  (96%)

 9 Election fees  100.00  100.00  100.00  (100%)

 10 Audit fees  500.00  500.00  500.00  (100%)

 11 Training  1,300.00  125.00  1,175.00  1,175.00  (90%)

 14 Hall hire  600.00  600.00  600.00  (100%)

 41 Expenses  250.00  10.70  239.30  239.30  (95%)

 47 Defibrillator Consumables  850.00  850.00  850.00  (100%)

 48 Bank service charge  100.00  6.00  94.00  94.00  (94%)

 51 Personnel Costs  13,000.00  1,701.14  11,298.86  11,298.86  (86%)

 52 Administration and Technology  1,500.00  1,500.00  1,500.00  (100%)

 55 Freedom of the Parish Award costs  (N/A)

 20,212.00  1,919.84  18,292.16SUB TOTAL  18,292.16  (90%)

Assets: maintenance

Code Title Budgeted Actual Variance

Receipts Payments

Budgeted Actual Variance

Net Position

+/- Under/over spend

 18 Bus shelter cleaning and maintenance  2,000.00  2,000.00  2,000.00  (100%)

 32 War Memorial  200.00  200.00  200.00  (100%)

 35 Sand Stores and Sheds  100.00  70.81  29.19  29.19  (29%)

 40 Grounds Maintenance and electricity  3,500.00  3,500.00  3,500.00  (100%)

 57 Emergency Blood Kits  (N/A)

 5,800.00  70.81  5,729.19SUB TOTAL  5,729.19  (98%)

Capital funds

Code Title Budgeted Actual Variance

Receipts Payments

Budgeted Actual Variance

Net Position

+/- Under/over spend

 27 Washford Recreational Ground & MUGA  4,000.00  2,190.40  1,809.60  1,809.60  (45%)

 28 Bus shelter replacement  300.00  300.00  300.00  (100%)

 29 Reserves  (N/A)

 33 Defibrillator  200.00  200.00  200.00  (100%)

 56 Puthills Copse  (N/A)

 4,500.00  2,190.40  2,309.60SUB TOTAL  2,309.60  (51%)

Community facilities support

Code Title Budgeted Actual Variance

Receipts Payments

Budgeted Actual Variance

Net Position

+/- Under/over spend

 53 Recreational support  (N/A)

SUB TOTAL  (N/A)
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Old Cleeve Parish Council

All Cost Centres and Codes

4 May 2025 (2025-2026)

Summary of Receipts and Payments

Donations

Code Title Budgeted Actual Variance

Receipts Payments

Budgeted Actual Variance

Net Position

+/- Under/over spend

 25 Donations fund  4,000.00  4,000.00  4,000.00  (100%)

 26 Blue Anchor Toilets  6,000.00  6,000.00  6,000.00  (100%)

 10,000.00  10,000.00SUB TOTAL  10,000.00  (100%)

Income

Code Title Budgeted Actual Variance

Receipts Payments

Budgeted Actual Variance

Net Position

+/- Under/over spend

 12 Precept  44,750.00  44,750.00  (0%)

 30 Interest  (N/A)

 34 VAT reclaim  (N/A)

 44 HMRC refund  (N/A)

 44,750.00 44,750.00SUB TOTAL  (0%)

Services

Code Title Budgeted Actual Variance

Receipts Payments

Budgeted Actual Variance

Net Position

+/- Under/over spend

 16 MUGA maintenance and electricity  (N/A)

 17 Flood store and equipment  (N/A)

SUB TOTAL  (N/A)

 44,750.00 44,750.00  40,512.00  4,181.05

 44,750.00  4,633.29

 452.24

 36,330.95NET TOTAL

V.A.T.

GROSS TOTAL

Summary

 36,330.95  (42%)
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              OLD CLEEVE PARISH COUNCIL 
 

 

Schedule of Payments 
 

Payments made pursuant to contractual obligations and to be verified 
 

Payee Description £  Power to pay 
A Johnson Salary & Homeworking allowance April  

 
 696.25 S111 Local Government 

Act 1972 
 

Peninsula Pensions Pension Contributions  
 

187.20 

 

 
 
Payments to be authorised 19 May 2025 
 

Payee Description £ Power to pay 
R Young Internal Audit fee 50.00 S111 Local Government Act 1972 
SALC Training x 2 60.00 
Lysaght Hall Annual Parish Meeting - hall hire 24.00 
A Johnson Mileage 14.40 

 
 

 
Total payments to be authorised:  £148.40 
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Page 1

STATEMENT OF ACCOUNTS

RECEIPTS PAYMENTS

Old Cleeve Parish Council

3 April 2025 (2024-2025)

Opening Balance

Balance at Bank  75,900.71

Cash in Hand

Office admin

IT and printer support

Clerks wages

Homeworking allowance  286.00

PAYE

NI

Insurance  748.32

Member Subscriptions  724.79

Election fees

Audit fees  260.00

Training  428.75

Precept  37,000.00

Website

Hall hire  241.00

MUGA maintenance and electricity

Flood store and equipment

Bus shelter cleaning and maintenance  950.00

Donations fund  2,109.49

Blue Anchor Toilets  3,600.00

Washford Recreational Ground & MUGA

Bus shelter replacement

Reserves

Interest  2,454.12

Washford Recreation Ground and Open Spaces

War Memorial  78.90

Defibrillator

VAT reclaim

Sand Stores and Sheds  96.95

Benches

Advertising

Litter picking equipment

Grounds Maintenance and electricity  2,541.52

Expenses  172.89

MUGA electricity credit

Ringfenced Interest

HMRC refund

Refund

Defibrillator Consumables  257.92

Bank service charge  71.40
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Page 2

STATEMENT OF ACCOUNTS

RECEIPTS PAYMENTS

Old Cleeve Parish Council

3 April 2025 (2024-2025)

Employer Pension Contributions

Employee Pension Contributions

Personnel Costs  10,636.80

Administration and Technology  1,038.72

Recreational support  2,500.00

Freedom of the Parish Award costs  135.50

Puthills Copse  1,200.00

Emergency Blood Kits  796.00

SID Consumables

VAT  416.09  599.82

 39,870.21  29,474.77

Closing Balances:

Balances in Bank Account  86,296.15

Cash in Hand

 115,770.92  115,770.92TOTAL

The above statement represents fairly the financial position of the council as at 31 Mar 2025

Responsible Financial Officer

Signed

Date
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Annual Internal Audit Report 2024/25 

OJ.D Ct..EEV~ PARISM CouNC«L 
"' 

During the financial year ended 31 March 2025, this authority's internal auditor acting independently and on the 
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and 
controls in operation and obtained appropriate evidence from the authority. 

The internal audit for 2024/25 has been carried out in accordance with this authority's needs and planned coverage. 
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set 
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all 
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate 
to meet the needs of this authority. 

Internal control objective I I I Not 
Yes No· covered ... 

A. Appropriate accounting records have been properly kept throughout the financial year. v 
B. This authority complied with its financial regulations, payments were supported by invoices, all 

✓ expenditure was approved and VAT was appropriately accounted for. 

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy 
✓ of arrangements to manage these. 

D. The precept or rates requirement resulted from an adequate budgetary process; progress against ✓ the budget was regularly monitored; and reserves were appropriate. 

E. Expected income was fully received, based on correct prices, property recorded and promptly ✓ 
banked; and VAT was appropriately accounted for. 

F. Petty cash payments were property supported by receipts, all petty cash expenditure was approved 
~cMM and VAT appropriately accounted for. 

G. Salaries to employees and allowances to members were paid in accordance with this authority's 
✓ approvals, and PAYE and NI requirements were properly applied. 

H. Asset and investments registers were complete and accurate and properly maintained. V . .{..~{,...,"-

I. Periodic bank account reconciliations were properly carried out during the year. --✓ 
J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts 

✓ and payments or income and expenditure), agreed to the cash book, supported by an adequate audit 
trail from under1ying records and where appropriate debtors and creditors were proper1y recorded. 

K. If the authority certified itself as exempt from a limited assurance review in 2023/24, it met the 

✓ exemption aiteria and correctly declared itself exempt. (If the authority had a limited assurance 
review of its 2023124 AGAR tick "not covered") 

L. The authority published the required information on a website/webpage up to date at the time of the 
✓ internal audit in accordance with the relevant legislation. 

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of 
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period, 

✓ were public rights in relation to the 2023-24 AGAR evidenced by a notice on the website and/or 
authority approved minutes confirming the dates set). 

N. The authority has complied with the publication requirements for 2023/24 AGAR ✓ (see AGAR Page 1 Guidance Notes). 

0. (For local councils only) 
Trust funds (including charitable)- The council met its responsibilities as a trustee. 

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed). 

Date(s) internal audit undertaken 
. ·'.,;.,,, .'' ·,·11>2i~, ' 

P;>Jo+ .. ~ . 

Signature of person who 
carried outthe internal audit 

; ( 

1,/• I 

Name. of p?j"son who carri.ed out the i~ternal au.dit 

..... tv~Yo~ . 
,, 

Date . 
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*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

Section 1 – Annual Governance Statement 2024/25

We acknowledge as the members of:

Page 4 of 6Annual Governance and Accountability Return 2024/25 Form 3  
Local Councils, Internal Drainage Boards and other Smaller Authorities*

our responsibility for ensuring that there is a sound system of internal control, including arrangements for 
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with 
respect to the Accounting Statements for the year ended 31 March 2025, that:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

prepared its accounting statements in accordance  
with the Accounts and Audit Regulations.

‘Yes’ means that this authority:Yes No*
Agreed

made proper arrangements and accepted responsibility 
for safeguarding the public money and resources in  
its charge.

has only done what it has the legal power to do and has 
complied with Proper Practices in doing so.

during the year gave all persons interested the opportunity to 
inspect and ask questions about this authority’s accounts.

considered and documented the financial and other risks it 
faces and dealt with them properly.

arranged for a competent person, independent of the financial 
controls and procedures, to give an objective view on whether 
internal controls meet the needs of this smaller authority.

responded to matters brought to its attention by internal and 
external audit.

disclosed everything it should have about its business activity 
during the year including events taking place after the year 
end if relevant.

has met all of its responsibilities where, as a body 
corporate, it is a sole managing trustee of a local 
trust or trusts.

Yes No N/A

Signed by the Chair and Clerk of the meeting where 
approval was given:

Chair

Clerk
SIGNATURE REQUIRED

SIGNATURE REQUIRED

This Annual Governance Statement was approved at a 
meeting of the authority on:

and recorded as minute reference:

MINUTE REFERENCE

DD/MM/YYYY

ENTER NAME OF AUTHORITY

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS
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I confirm that these Accounting Statements were
approved by this authority on this date:

Signed by Chair of the meeting where the Accounting 
Statements were approved

I certify that for the year ended 31 March 2025 the Accounting 
Statements in this Annual Governance and Accountability 
Return have been prepared on either a receipts and payments 
or income and expenditure basis following the guidance in 
Governance and Accountability for Smaller Authorities – a 
Practitioners’ Guide to Proper Practices and present fairly  
the financial position of this authority.
Signed by Responsible Financial Officer before being 
presented to the authority for approval

as recorded in minute reference:

MINUTE REFERENCE

DD/MM/YYYY

DD/MM/YYYY

SIGNATURE REQUIRED

SIGNATURE REQUIRED

Date

Section 2 – Accounting Statements 2024/25 for
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ENTER NAME OF AUTHORITY

8. Total value of cash and
short term investments

9. Total fixed assets plus
long term investments
and assets

10. Total borrowings

The sum of all current and deposit bank accounts, cash 
holdings and short term investments held as at 31 March – 
To agree with bank reconciliation.
The value of all the property the authority owns – it is made 
up of all its fixed assets and long term investments as at  
31 March.
The outstanding capital balance as at 31 March of all loans 
from third parties (including PWLB).

1. Balances brought
forward

2. (+) Precept or Rates and
Levies

4. (-) Staff costs

5. (-) Loan interest/capital
repayments

6. (-) All other payments

7. (=) Balances carried
forward

3. (+) Total other receipts

Total balances and reserves at the beginning of the year  
as recorded in the financial records. Value must agree to 
Box 7 of previous year.

Please round all figures to nearest £1. Do not leave any 
boxes blank and report £0 or Nil balances. All figures must 
agree to underlying financial records.

Notes and guidanceYear ending
31 March 

2024 
£

31 March 
2025 

£

Total amount of precept (or for IDBs rates and levies) 
received or receivable in the year. Exclude any grants 
received.
Total income or receipts as recorded in the cashbook less 
the precept or rates/levies received (line 2). Include any 
grants received.

Total expenditure or payments made to and on behalf 
of all employees. Include gross salaries and wages,  
employers NI contributions, employers pension  
contributions, gratuities and severance payments.
Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital 
repayments (line 5).
Total balances and reserves at the end of the year. Must 
equal (1+2+3) - (4+5+6).

11a. Disclosure note re Trust funds 
(including charitable)

The Council, as a body corporate, acts as sole trustee and 
is responsible for managing Trust funds or assets.

Yes No N/A

11b. Disclosure note re Trust funds 
(including charitable)

The figures in the accounting statements above 
exclude any Trust transactions.

For Local Councils Only
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Name of smaller authority: OLD CLEEVE PARISH COUNCIL

County area (local councils and parish meetings only): 

Insert figures from Section 2 of the AGAR in all Blue highlighted boxes 

2023/24 2024/25 Variance Variance
Explanation 
Required?

Automatic responses trigger below based on figures 
input, DO NOT OVERWRITE THESE BOXES Explanation from smaller authority (must include narrative and supporting figures)

£ £ £ %

62,684 75,901

Explanation of % variance from PY opening balance not 
required - Balance brought forward agrees

31,850 37,000 5,150 16.17% YES  
The Council raised the precept in 2024/25 to assist with the cost of refurbishing the play 
equipment in the recreation ground it owns.

1,043 2,870 1,827 175.19% YES  
In 2023/24 receipts were interest £831, electricity credit £16 and VAT refund £196. In 2024/25 
receipts were interest £2454 and VAT refund of £416.

7,143 10,636 3,493 48.90% YES  

The Clerk joined the Local Government Pension Scheme in March 2024. In 2023/24 only one 
contribution (£145) was paid. In 2024/25 a full year of contributions were paid (£2079). The 
clerk's rate of pay increased by £475 pa and overtime of £199 was claimed.The Clerk also 
received a tax refund of £1058.There is a credit balance of £319 held by HMRC against future 
PAYE payments.

0 0 0 0.00% NO  

12,533 18,838 6,305 50.31% YES  

In 2024/25 donations to local organisations increased by £1424. More training has taken place 
and the Council has recommenced cleaning bus shelters (£343 & £860 increase over 2023/24 
respectively). The Council incurred one-off costs including £796 for Emergency Bleed kits, and 
£1200 towards the legal costs of purchasing land. The remainder is due to increases in the costs 
of insurance, subscriptions and services.          

7 Balances Carried Forward 75,901 86,297 VARIANCE EXPLANATION NOT REQUIRED

75,900 86,297 VARIANCE EXPLANATION NOT REQUIRED

41,914 47,000 5,086 12.13% NO  

0 0 0 0.00% NO  

Rounding errors of up to £2 are tolerable

Variances of £200 or less are tolerable

Next, please provide full explanations, including numerical values, for the following that will be flagged in the 
green boxes where relevant:
• variances of more than 15% between totals for individual boxes (except variances of less than £200); 
• New from 2020/21 onwards: variances of £100,000 or more require explanation regardless of the % variation year 
on year;

5 Loan Interest/Capital Repayment

6 All Other Payments

Explanation of variances – pro forma 

8 Total Cash and Short Term Investments

9 Total Fixed Assets plus Other Long Term Investments and Assets

10 Total Borrowings

1 Balances Brought Forward

2 Precept or Rates and Levies

3 Total Other Receipts

4 Staff Costs
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WHAT SMALLER AUTHORITIES NEED TO DO TO ADVERTISE THE PERIOD DURING WHICH 
ELECTORS AND INTERESTED PERSONS MAY EXERCISE RIGHTS RELATING TO THE 
ANNUAL ACCOUNTS 
 

The Local Audit and Accountability Act 2014 and the Accounts and Audit Regulations 2015 require 
that: 
 

1) The accounting records for the financial year to which the audit relates and all books, deeds, 
contracts, bills, vouchers, receipts and other documents relating to those records must be 
made available for inspection by any person interested, during a period of 30 working days 
set by the smaller authority and including the first 10 working days of July. 

2) The period referred to in paragraph (1) starts with the day on which the period for the 
exercise of public rights is treated as having been commenced i.e. the day following the day 
on which all of the obligations in paragraph (3) below have been fulfilled. 

3) The responsible financial officer for a relevant authority must, on behalf of that authority, 
publish (which must include publication on the authority’s website): 

a) the Accounting Statements (i.e. Section 2 of either Form 2 or 3, whichever is relevant, of 
the Annual Governance & Accountability Return (AGAR)), accompanied by: 

i) a declaration, signed by that officer to the effect that the status of the Accounting 
Statements are unaudited and that the Accounting Statements as published may be 
subject to change;  

ii) the Annual Governance Statement (i.e. Section 1 of either Form 2 or Form 3, 
whichever is relevant, of the AGAR); and 

b) a statement that sets out— 

i) the period for the exercise of public rights; 

ii) details of the manner in which notice should be given of an intention to inspect the 
accounting records and other documents; 

iii) the name and address of the local auditor; 

iv) the provisions contained in section 26 (inspection of documents etc.) and section 27 
(right to make objections at audit) of the Act, as they have effect in relation to the 
authority in question;   

 

HOW DO YOU DO IT? 
 

1) You will meet statutory requirements if you fully and accurately complete the notice of public 
rights pro forma in this document, and publish (including publication on the smaller 
authority’s website) the following documents, the day before the public rights period 
commences: 

a) the approved Sections 1 and 2 of either Form 2 or 3, whichever is relevant to your 
smaller authority, of the AGAR; and 

b) the completed Notice of Public Rights and Publication of Unaudited Annual Governance 
& Accountability Return. Please note that we have pre-completed it with the following 
suggested dates: Tuesday 3 June – Monday 14 July 2025. (The latest possible dates that 
comply with the statutory requirements are Tuesday 1 July – Monday 11 August 2025); 
and  

c) the notes which accompany the Notice (Local authority accounts: a summary of your 
rights). 

Where the authority has answered ‘No’ to any assertions on Section 1, as stated on the face of 
Section 1 of the AGAR, a sufficiently detailed explanation of the reasons must be published with 
the AGAR on the authority’s website.  
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OLD CLEEVE PARISH COUNCIL 
 

NOTICE OF PUBLIC RIGHTS AND PUBLICATION 
OF UNAUDITED ANNUAL GOVERNANCE & 

ACCOUNTABILITY RETURN 

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2025 
 

Local Audit and Accountability Act 2014 Sections 26 and 27  
The Accounts and Audit Regulations 2015 (SI 2015/234) 

NOTICE NOTES 

 
 
1. Date of announcement________________________________________(a) 

2. Each year the smaller authority’s Annual Governance and Accountability 
Return (AGAR) needs to be reviewed by an external auditor appointed by 
Smaller Authorities’ Audit Appointments Ltd.  The unaudited AGAR has been 
published with this notice. As it has yet to be reviewed by the appointed auditor, 
it is subject to change as a result of that review.  
Any person interested has the right to inspect and make copies of the 
accounting records for the financial year to which the audit relates and all 
books, deeds, contracts, bills, vouchers, receipts and other documents relating 
to those records must be made available for inspection by any person 
interested. For the year ended 31 March 2025, these documents will be available 
on reasonable notice by application to: 
 

(b)  Andrea Johnson, Responsible Financial Officer 
       7 North Street, Williton, Somerset TA4 4SL 
       Email: clerk@oldcleeveparishcouncil.gov.uk  
       Tel: 07895 757800 
 
commencing on (c) __Tuesday 3 June 2025 _______________________  

 
and ending on (d) ___Monday 14 July 2025 ________________________  
 

3. Local government electors and their representatives also have: 
 

• The opportunity to question the appointed auditor about the accounting 
records; and 

• The right to make an objection which concerns a matter in respect of which 
the appointed auditor could either make a public interest report or apply to 
the court for a declaration that an item of account is unlawful. Written notice 
of an objection must first be given to the auditor and a copy sent to the 
smaller authority. 
 

The appointed auditor can be contacted at the address in paragraph 4 below for 
this purpose between the above dates only. 
 

4. The smaller authority’s AGAR is subject to review by the appointed auditor 
under the provisions of the Local Audit and Accountability Act 2014, the 
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice 
2015.  The appointed auditor is: 

 
PKF Littlejohn LLP (Ref: SBA Team) 
15 Westferry Circus 
Canary Wharf 
London E14 4HD 
(sba@pkf-l.com) 
 

5. This announcement is made by (e) Andrea Johnson, Responsible Financial 
Officer 

 
 
(a) Insert date of placing of the notice 
which must be not less than 1 day before 
the date in (c) below 

 
 
 
 
 
 

 
 
 
 
(b) Insert name, position and 
address/telephone number/ email 
address, as appropriate, of the Clerk or 
other person to which any person may 
apply to inspect the accounts 

 
(c) Insert date, which must be at least 1 
day after the date of announcement in (a) 
above and at least 30 working days 
before the date appointed in (d) below 

 

(d) The inspection period between (c) 
and (d) must be 30 working days 
inclusive and must include the first 10 
working days of July. 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
(e) Insert name and position of person 
placing the notice – this person must be 
the responsible financial officer for the 
smaller authority 
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LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS 
 

Please note that this summary applies to all relevant smaller authorities, including local 
councils, internal drainage boards and ‘other’ smaller authorities. 
 
The basic position 
 
The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller 
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act 
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller 
authorities, other organisations and the public concerning the accounts being audited.  

As a local elector, or an interested person, you have certain legal rights in respect of the accounting 
records of smaller authorities. As an interested person you can inspect accounting records and related 
documents. If you are a local government elector for the area to which the accounts relate you can also 
ask questions about the accounts and object to them. You do not have to pay directly for exercising 
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs. 
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council 
tax. 

The right to inspect the accounting records 
 
Any interested person can inspect the accounting records, which includes but is not limited to local 
electors. You can inspect the accounting records for the financial year to which the audit relates and all 
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You 
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or 
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the 
accounts, or that include personal information (Section 26 (6) – (10) of the Act explains what is meant 
by personal information). You cannot inspect information which is protected by commercial 
confidentiality. This is information which would prejudice commercial confidentiality if it was released to 
the public and there is not, set against this, a very strong reason in the public interest why it should 
nevertheless be disclosed.  
 
When smaller authorities have finished preparing accounts for the financial year and approved them, 
they must publish them (including on a website). There must be a 30 working day period, called the 
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect 
the accounting records. Smaller authorities must tell the public, including advertising this on their 
website, that the accounting records and related documents are available to inspect. By arrangement 
you will then have 30 working days to inspect and make copies of the accounting records. You may 
have to pay a copying charge. The 30 working day period must include a common period of inspection 
during which all smaller authorities’ accounting records are available to inspect. This will be 1-14 July 
2025 for 2024/25 accounts. The advertisement must set out the dates of the period for the exercise of 
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting 
records and related documents, the name and address of the auditor, and the relevant legislation that 
governs the inspection of accounts and objections.  
 
The right to ask the auditor questions about the accounting records 
 
You should first ask your smaller authority about the accounting records, since they hold all the 
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law. 
However, while the auditor will answer your questions where possible, they are not always obliged to 
do so. For example, the question might be better answered by another organisation, require 
investigation beyond the auditor’s remit, or involve disproportionate cost (which is borne by the local 
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records 
that you are unsure about. If you are not satisfied with their explanation, you can question the external 
auditor about the accounting records.  

The law limits the time available for you formally to ask questions. This must be done in the period for 
the exercise of public rights, so let the external auditor know your concern as soon as possible. The 
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advertisement or notice that tells you the accounting records are available to inspect will also give the 
period for the exercise of public rights during which you may ask the auditor questions, which here 
means formally asking questions under the Act. You can ask someone to represent you when asking 
the external auditor questions.  

Before you ask the external auditor any questions, inspect the accounting records fully, so you know 
what they contain. Please remember that you cannot formally ask questions, under the Act, after the 
end of the period for the exercise of public rights. You may ask your smaller authority other questions 
about their accounts for any year, at any time. But these are not questions under the Act.  

You can ask the external auditor questions about an item in the accounting records for the financial 
year being audited. However, your right to ask the external auditor questions is limited. The external 
auditor can only answer ‘what’ questions, not ‘why’ questions. The external auditor cannot answer 
questions about policies, finances, procedures or anything else unless it is directly relevant to an item 
in the accounting records. Remember that your questions must always be about facts, not opinions. To 
avoid misunderstanding, we recommend that you always put your questions in writing.  

The right to make objections at audit 
 
You have inspected the accounting records and asked your questions of the smaller authority. Now you 
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there 
are matters of wider concern arising from the smaller authority’s finances. A local government elector 
can ask the external auditor to apply to the High Court for a declaration that an item of account is 
unlawful, or to issue a report on matters which are in the public interest. You must tell the external 
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why 
you think that a public interest report should be made about it. You must provide the external auditor 
with the evidence you have to support your objection. Disagreeing with income or spending does not 
make it unlawful. To object to the accounts you must write to the external auditor stating you want to 
make an objection, including the information and evidence below and you must send a copy to the 
smaller authority. The notice must include: 
 

• confirmation that you are an elector in the smaller authority’s area; 

• why you are objecting to the accounts and the facts on which you rely; 

• details of any item in the accounts that you think is unlawful; and 

• details of any matter about which you think the external auditor should make a public interest 
report. 

 
Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor 
to act within the powers available under the Local Audit and Accountability Act 2014.  
 
A final word 
 
You may not use this ‘right to object’ to make a personal complaint or claim against your smaller 
authority.  You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or 
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions 
and objections.  In deciding whether to take your objection forward, one of a series of factors the auditor 
must take into account is the cost that will be involved, they will only continue with the objection if it is 
in the public interest to do so. They may also decide not to consider an objection if they think that it is 
frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts against 
an auditor’s decision not to apply to the courts for a declaration that an item of account is unlawful, you 
will have to pay for the action yourself. 
 

For more detailed guidance on public rights and 
the special powers of auditors, copies of the 
publication Local authority accounts: A guide to 
your rights are available from the NAO website. 

 
If you wish to contact your authority’s appointed 
external auditor please write to the address in 
paragraph 4 of the Notice of Public Rights and 
Publication of Unaudited Annual Governance & 
Accountability Return. 
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Washford Recreation Ground Play Equipment 

1. Summary 

This proposal outlines the ambition of the Parish Council to provide an up-to-date ‘Play Area’ 

with equipment that can be enjoyed but also challenge the children’s imagination.  Whilst there 

is current play equipment in place, it is still serviceable, but deteriorating, and part of this project 

was to consider all new equipment or a mix of new and refurbishment.  This proposal outlines 

the decision to buy new equipment, keeping the current in place with a timeline for de-

commissioning. 

 

2. Introduction and Background 
The current play equipment has been in situ for many years, the swings for decades, and whilst 

on-going maintenance has taken place, the deterioration is such that at some stage in the future 

the maintenance may not be enough to keep the two pieces of equipment in safe and 

serviceable condition.  Therefore in 2023 the Parish Council started looking at what would be 

the best action to ensure the children of the parish and visitors to Washford, had a play area 

within the recreation ground that was exciting and inviting to use.  Washford also has circa 90 

children attending the local school and this equipment would be an additional facility for use by 

them in and out of school hours. 

 

3. Objectives 

• To add to the current equipment by purchasing new play equipment to be installed 

alongside 

• To identify, from questionnaires, what the community would like installed 

• To keep to budget and to ensure most of the new equipment could be funded through 

Sec 106 

• To ensure the new equipment was of excellent quality and that it was interesting to 

ensure it helped promote heavy use 

• To consider the current equipment and what was the best program to manage this to 

run alongside the new play area 

• To provide seating areas both within and outside of the ‘Play Area. for users of it and of 

the Mineral Line area 
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4. Methodology 

• The supplier will be chosen from 4 quotes supplied to the Parish Council based on an 

identical brief 

• The winning bid will be the supplier that has shown an understanding of what the 

council are trying to achieve, be innovative with their bid and within an acceptable 

budget 

• The funding will be applied for via the Sec 106 process  

• Once the agreement is reached for funding the order will be placed with the successful 

supplier 

• Lead times will dictate the installation date, and the supplier will be responsible for the 

installation, keeping in mind the health & safety of all that use the area whilst the 

installation takes place 

• Sign off to be agreed on completion of the project by the Parish Council representatives 

• Opening of the site to be agreed once completion date is known 

 

5. Timeline 

• Stage 1 – Parish Council to debate and/or agree to the proposal at 19th May meeting 

• Stage 2 – Sec 106 fund application to be sent by end of May/mid-June (estimated) 

• Stage 3 – Sec 106 funding decision by end of August (estimated - unknown) 

• Stage 4 – Order placed with supplier as soon as possible thereafter decision 

• Stage 5 – Installation of equipment 6 – 8 weeks following order – circa End of October 

• Stage 6 – Completion and sign off – circa end of October 2025 

 

6. Budget 

• Total Gross - £29,934 

• Total net - £24,945 

• Sec 106 funding available to be applied for - £23,146 

• Deficit to be funded through earmarked reserves £1,799 

 

7. Conclusion 
The project has taken 18 months to get to this stage and there has been a lot of input, both 

from councilors and parishioners, meanwhile the children have had to wait a while whilst we 

undertook the process.  It would be great now to advertise that we are nearly there providing 

what will be a much improved ‘Play Area’. 

We therefore propose that the project is split into three parts: - 

• the purchase of new and additional equipment to be sited to the left (looking towards 

the river) of the current tower  

• the refurbishment of the current tower by volunteers (MD happy to do) 
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• the consideration, after time, of the life of the current swings 

 

We also propose that we use Rhino Play to supply the equipment based on the quotation 

received being the most competitive but also their understanding of what the council were 

trying to achieve within the ‘Play Area’. 

The ‘Play Area’ will give the children that use it a more pleasurable and exciting experience and 

allow the parents to monitor its use within an upgraded seating area therefore the Working 

Party would ask for your support to move this project forward to a conclusion. 

 

8. Chosen Supplier Details and Product info 

1 x Weston Tower 

1 x Hare Tor Climber  

1 x Twin Bay Swings 

3 x Picnic seating 

Rhino Play - https://rhinoplay.co.uk/ 
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CLERK’S REPORT MAY 2025 
 

 

1. Planning Applications – awaiting decision 
3/26/24/009 Chapel Cleeve Manor, Cleeve Park, Old Cleeve 
3/26/24/010 Land north of Huish Lane, Washford 
APP/W3330/W/24/3353593 Chapel Cleeve Manor, Cleeve Park, Old Cleeve 
3/26/25/003 78 Cleeve Park, Chapel Cleeve 
3/26/25/004 The Blue Anchor, Cleeve Hill, 
3/26/25/002 The Coach House. Old Cleeve 
 

2. Tree Preservation Order 
The Parish Council has been notified of an application to fell two sycamore 'stems' included in West 
Somerset District Tree Preservation Order T/3/11 at 75 Cleeve Park, Old Cleeve. The notification was 
sent as a matter of courtesy; no comments are invited. 
 

3. Certificate of Existing Lawful Use and Development 
Exmoor National Planning Authority has issued a Certificate of Existing Lawful Use and 
Development for The Fisheries, Roadwater. The breach of the agricultural occupancy condition 
outlined in application 6/26/25/001 has become lawful and immune from enforcement action by 
virtue of the breach taking place for a period of not less than ten years before the date of the 
application. 
 

4. Pop-up campsite on A39 
Somerset Council has contacted the owner of the land and ascertained that the campsite of 8 
pitches has been used only a very small number of times during the past two years. 
 
The campsite must adhere to the following requirements: 

 On-site toilet and waste disposal facilities must be provided. 
 Notification to the local planning authority must be submitted before commencement each 

year, including a site plan and operational dates. This information will then be shared with 
Fire and Rescue Services who may raise concerns about access/egress. 

 In flood zones 2 or 3, prior approval with a flood risk assessment is required.  
 

Somerset Council have advised the owner of this and await the required site plan showing the 
pitches and toilet and waste disposal facilities, and the dates on which the site will be in use during 
2025. 
 

5. Essential sewerage lining in Roadwater 
Wessex Water will shortly be writing to Roadwater residents to advise that the sewer network 
needs to be relined as part of its ongoing pollution prevention programme. The work will be carried 
out using ‘no-dig’ techniques. 
 
The work, some of which may last into the evening.  will take place as follows:  

 2 – 6 June repairs being carried out on private land 
 9 – 13 June work will take place behind the village hall on the recreation ground. No Parking 

cones will be in place adjacent to the recreation ground on Roadwater Road while this work 
takes place. 
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 16 - 20 June Roadwater Road will be closed to through traffic between Shattocks and Lidgett 
Green, with a signposted diversion in place. On 19 and 20 June, two-way traffic lights will be 
in place opposite the entrance to Brendon Close, near Roadwater Garage. 

 
Access will be maintained for residents, but it may be delayed at times. The on-site team will work 
with local customers with regard to any specific access requirements. Access for emergency 
vehicles will be maintained at all times. A copy of the proposed letter is attached. 
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?? May 2025 Our ref: CS0055/Sewer Rehab 

Dear Customer 

Essential sewerage lining in Roadwater 

Recent investigations in your area have established faults with the sewer network in Roadwater, 
which need to be relined as part of our ongoing pollution prevention programme. 

Relining and sealing sewers in this way helps protect the environment, preventing foul water escaping 
and groundwater entering sewers, which can lead to flooding or storm overflows automatically 
discharging into rivers or the sea if the system becomes overwhelmed. 

You can read more about the work we’re carrying out to protect the environment at 
wessexwater.co.uk/overflows     

This work, an investment of more than £450,000, will be carried out using ‘no-dig’ techniques, which are 
quicker and less intrusive than replacing the pipe in a conventional manner. There is further information 
in the enclosed leaflet. 

How will the work affect you? 
This work will take place for three weeks from Monday 2 June to Friday 20 June 2025, with the first 
week’s repairs being carried out on private land. 

 Monday 9 – Friday 13 June – Work will take place behind the village hall on the recreation 
ground. No Parking cones will be in place adjacent to the recreation ground on Roadwater 
Road while this work takes place. 

 Monday 16 June – Friday 20 June – Roadwater Road will be closed to through traffic 
between Shattocks and Lidgett Green, with a signposted diversion in place. On Thursday 
19 and Friday 20 June, two-way traffic lights will be in place opposite the entrance to 
Brendon Close, near Roadwater Garage. 

Access will be maintained for residents, but it may be delayed at times. Please speak to our on-site 
team with any specific access requirements. Access for emergency vehicles will be maintained at all 
times. 

There may be some noise disruption while this work, some of which may last into the evening, is 
carried out but every effort will be made to keep this to a minimum. 

You can continue to use your water and sewerage services as normal unless we tell you otherwise. 

What should you do? 
You don’t need to do anything. If you have any questions about our work, please call 0345 600 4 600 
or visit wessexwater.co.uk/contact-us. 

If you are a business or other non-household property you will need to contact your water retailer 
with any enquiries. You can find their contact details on your most recent water bill. 

Anything else you need to know? 
To help keep this repaired sewer in good condition, we advise you to only flush the three Ps – paper, 
poo and pee – to prevent causing a sewer blockage. Cooking fat and waste should be wiped from 
pots, pans and plates before washing and disposed of in the bin, or solidified in the fridge and scraped 
into your food waste recycling. More advice can be found at wessexwater.co.uk/stoptheblock 

Need some extra support? 
We know that some customers need extra help due to age, ill health, a disability, mental illness or 
additional needs. This may include easy access to water during a leak or outage, help reading your 
meter, or setting up a password for when we visit. You can register for Priority Services on our website 
at wessexwater.co.uk/priorityservices or call us on 0345 600 4 600. 

Yours faithfully 
 

Toby Foster 
Wessex Water 
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